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Protocol of Signature of General Collective Agreement concerning Universities
of Applied Sciences

By means of this protocol of signature, the signatory organisations have agreed on
the collective agreement for the terms and conditions of employment and remuner-
ation of the employees of universities of applied sciences which are members of
Finnish Education Employers (FEE), subject to the following conditions:

1. VALIDITY

The collective agreement enters into force on 1 April 2024. The collective
agreement will be in force until 31 March 2026 and continue subsequently, one
year at a time, unless it is terminated in writing by either contracting party no
later than six weeks before its termination.

However, if the parties cannot reach an agreement on pay increases in 2025
by 14 February 2025, the collective agreement may be terminated to end on 30
April 2025. The notice of termination shall be submitted in writing to the other
party by 19 March 2025.

The regulations of the collective agreement shall remain in force until the entry
into force of a new agreement or until either party has declared in writing that
the negotiations between the parties have come to an end.

2. SALARY ADJUSTMENTS
2.1.Salary adjustment in 2024

Salaries shall be increased as follows:

General increase (Expert and support staff and teaching personnel)

1 May 2024 2.7%

The general increase will increase personal salaries and pay scale salaries as
well as supplements and fees in euros.

Local instalment (Expert and support staff and teaching personnel)

1 May 2024 0.4%

The local instalment will be spent locally as determined by the employer based
on the difficulty of the duties or work performance. Before the instalment is dis-
tributed, the employer must consult the shop stewards on the grounds for using
the instalment. The local instalment must be paid at the latest in connection with
the salary payment of September 2024 and it will be paid retroactively as of 1
May 2024 to those who will be paid a salary in September. No interest will be
paid for the retroactive instalment.



The amount of the local instalment will be calculated separately for the salary of
each personnel group.

The amount of the local instalment is determined according to the salary for Feb-
ruary 2024.

2.2. Salary adjustment in 2025 (1 May 2025 - 31 March 2026)

The pay adjustments for 2025 will be agreed between the parties by 14 February
2025. However, if the parties cannot reach an agreement on pay increases in
2025, the collective agreement may be terminated to end on 30 April 2025.

In universities of applied sciences, it is possible to agree (in deviation of that
agreed by the parties by 14 February 2025) on the pay adjustments for 2025
locally, on the payment dates of increases, and/or on the relationship between
general increases and local instalments (however, the total amount of increases
agreed at the federation level cannot be lowered). The local agreement on pay
adjustments must be made in writing by 31 March 2025.

3. PROVISIONS OF THE COLLECTIVE AGREEMENT CONCERNING UNIVERSI-
TIES OF APPLIED SCIENCES

The provisions of the collective agreement concerning universities of applied sci-
ences (chapters 1-10) are appended to this protocol of signature.

4. OTHER REGULATIONS

In order to initiate local shop steward and occupational safety and health activi-
ties of the collective agreement at the beginning of the contract period, the parties
have agreed upon the following provisions.

4.1. Approval of shop steward training and occupational safety and health
training:

OAJ: Sivista and OAJ have agreed that the training of shop stewards and labour
protection delegates in the private education sector will be accepted as training
in accordance with chapter 9 of the General Collective Agreement for Universi-
ties of Applied Sciences for the period 1 April - 31 December 2024.

YTN: YTN will provide Finnish Education Employers with training of shop stew-
ards and labour protection delegates as agreed in chapter 9. Sivista examines
and approves the training for the period 1 April to 31 December 2024, if the re-
guirements of the above-mentioned chapter are met within two weeks after the
YTN has submitted proposals concerning the training.

The negotiating parties recommend that the notification periods required by
chapter 9 be made more flexible in April.



4.2. During the contract period, the training time reserved for shop stewards
and labour protection delegates can be used to train deputy shop stewards and
deputy labour protection delegates so that shop stewards and deputy shop stew-
ards / labour protection delegates and deputy labour protection delegates can
jointly use a maximum of 22 working days in 2024 and 22 working days in 2025.
This total number of trainings also includes training related to the application of
the collective agreement agreed upon by the negotiating parties in section 4.4.

4.3. The YTN and OAJ elected official elections can be held in March 2024 in
accordance with chapter 8 on shop stewards.

4.4. The contracting parties will organise joint training on the collective agree-
ment of universities of applied sciences in spring 2024.

5. WORKING GROUPS

5.1. Statistical working group

The parties appoint a statistical working group for the collective agreement pe-
riod, whose task is to utilise pay statistics and to develop the utilisation of statis-
tics.

5.2.  Development of annual holiday regulations
During the contract period, the clarification of the contract provision on the per-
centage-based annual holiday pay will be examined (chapter 3, section 7)

6. PRINCIPLE OF CONTINUOUS NEGOTIATION

The parties will negotiate according to the principle of continuous negotiation on
the need to change the collective agreement manifested during the agreement
term.

As part of the principle of continuous negotiation, the parties commit to examining
the current state of the pay system and its development possibilities during the
contract period.

7. ENTRY INTO FORCE OF THE AGREEMENT

The collective agreement according to these signature minutes enters into force
on 1 April 2024.



Helsinki, 29 February 2024
SIVISTA, THE ASSOCIATION OF FINNISH EDUCATION EMPLOYERS

THE TRADE UNION OF EDUCATION IN FINLAND, OAJ
THE FEDERATION OF PROFESSIONAL AND MANAGERIAL STAFF YTN



Sivista, the Association of Finnish Education Employers, and the Trade Union of Ed-
ucation in Finland, OAJ, and the Federation of Professional and Managerial Staff YTN

COLLECTIVE AGREEMENT

CHAPTER 1 GENERAL REGULATIONS

Section 1 Scope of application of the collective agreement

This collective agreement stipulates the terms and conditions of employment
of employees of universities of applied sciences which are members of the
Finnish Education Employers.

However, the collective agreement does not apply to:

a) the President/Rector of the university of applied sciences.

b) employees in the management of the university of applied sciences who
have an independent and responsible position in the organisation and
whose main tasks include acting as the employer's representative when
determining the terms of employment and pay of employees subject to
this collective agreement.

c) working hours regulations for employees who are not subject to the Work-
ing Hours Act. The working time regulations in chapter 6 apply to the
teaching staff

d) temporary lecturers in teaching work.

Section 2 Direction and assignment of work and the right to organise

1. The employer shall be entitled to direct and assign work, and to engage
and dismiss employees.

2. Both sides shall enjoy the unfettered right to organise.

Section 3 Beginning of employment

Employment contract and the information delivered to the employee

1. The employment contract shall be made in written form taking into account
the regulations of Chapter 1, Section 3 and Chapter 2, Section 4 of the
Employment Contracts Act.



2. A fixed-term employment contract may be made on grounds mentioned in
the current Employment Contracts Act. If a fixed-term employment con-
tract has been made on grounds other than those mentioned above, or if
successive fixed-term employment contracts have been signed without a
valid reason, the contract will be considered to be an employment contract
which is valid indefinitely.

3. The employer’s representative is to ensure that the new employee is clear
about labour organisation and negotiation arrangements for their field,
who the shop stewards are and their contact details.

Trial period
4. In terms of a trial period, the regulations in the current Employment Con-

tracts Act will be followed. The regulations on trial periods will not be in-
cluded in the collective agreement.

Section 4 End of employment and lay-offs

Periods of notice and the notice procedure

1. Unless otherwise agreed in this collective agreement, the following peri-
ods of notice depending on the length of continuous employment shall be
observed when the employer terminates an employment contract:

14 days if the employment has continued for no longer than a year,
1 month if the employment has continued for longer than a year but
no longer than 4 years,

2 months if the employment has continued for longer than 4 years
but no longer than 8 years, and

4 months if the employment has continued for longer than 8 years
but no longer than 12 years, and

6 months if the employment has continued for longer than 12 years.

Unless otherwise agreed in this collective agreement, the following peri-
ods of notice shall be observed when the employee terminates an em-
ployment contract:

— 14 days if the employment has continued for no longer than 5 years,
and
— 1 month if the employment has continued for longer than 5 years.

The period of notice of termination shall begin on the day following the day
of termination.



Non-observance of the notice period

2.

Lay-offs

3.

If an employee with an employment contract that is valid indefinitely ter-
minates the employment relationship without observing the period of no-
tice, the employee shall be obliged to pay the employee an amount equiv-
alent to salary for the period of notice which was not observed. This does
not apply to cases in which the employee is entitled to terminate the em-
ployment contract or to otherwise terminate the employment relationship
without a period of notice under the law or according to this agreement.

Employees with an employment contract that is valid indefinitely may be
laid off in compliance with a notification period of 14 days.

Section 5 Salary

Payment of pay

1.

The grounds for the salary, salary and its payment have been agreed upon
in the chapters concerning salary.

Pay shall be paid into the bank account designated by the employee,
where it shall be available to the employee for withdrawal on the due date.
Salary may be paid in cash for compelling reasons only.

If the salary payment date of an employee falls on a weekday holiday, the
weekday immediately preceding this day shall usually be considered the
due date.

Any supplements that are determined according to the work done during
the accounting period shall be paid no later than the end of the calendar
month immediately following the accounting period to which they relate.

If the employee has work experience justifying an experience supplement
at the beginning of the employment relationship, the experience supple-
ment will be granted at the beginning of the employment relationship. New
experience supplements will be paid from the beginning of the month fol-
lowing the granting of the right to such supplements.

Daily salary and salary of part-time employees

4.

When calculating daily salary based on monthly salary, the divisor used is
the number of calendar days each month.

The salary of part-time employees is determined based on the relationship
between the agreed working time and the maximum working time in ac-
cordance with the collective agreement.



Section 6 Travelling expenses and per diem allowances

Compensation shall be paid in accordance with the current decision of the
National Board of Taxes on the non-taxable compensation for travelling
expenses for the expenses incurred by an employee who travels at the
employer’s behest.

The employee shall use the cheapest available vehicle and mode of trans-
portation.

Section 7 Workwear and protective clothing

If the employer or the duties require that the employee wears a certain
type of workwear, protective clothing or footwear at work, the employer
shall acquire and maintain it.

Section 8 Labour protection delegate’s fee and release from work

The labour protection delegate will be paid the labour protection dele-
gate’s fee as follows:

Fee as of 1 April 2024:

- Employees represented 10-100 EUR 37.38
- Employees represented 101-200 EUR 48.70
- Employees represented 201- EUR 66.83

The labour protection delegate will be paid the salary for regular working
time for work performed outside of their working hours (e.g. meetings and
inspections).

The labour protection delegate must be released from their regular duties
for at least 60 hours per calendar year in order to perform the duties of a
labour protection delegate. A higher amount of relief may be agreed lo-
cally.

Section 9 Training

1. When the employer provides the employee with vocational training or
sends the employee to training events related to the employee’s profes-
sion, the costs incurred for the training and the loss of income for regular
working time will be compensated for. If the training takes place outside of
working hours, the time spent on the training will not be considered work-
ing time, but the employee will be compensated for the direct costs in-
curred.



2. The joint training required in cooperation agreements is usually provided
per workplace. Participation in training shall be agreed on per workplace
in the cooperation body, or in the absence of such a body, between the
employer and the shop steward. Participation in training will be compen-
sated for in the same way as training under section 2, paragraph 1.

Section 10 Association at the workplace

A registered sub-association or equivalent of a signatory organisation as
a party to this collective agreement may organise meetings outside work-
ing hours on matters concerning employment relationships at the work-
place, subject to the following conditions:

a. Holding the meeting at the workplace and practical arrangements
must be agreed upon with the employer in advance.

b. The association and organiser organising the meeting shall be in
charge of the order of the meeting, and the cleanliness of the meet-
ing facilities.

c. An elected official of the registered sub-association or equivalent
must be present at the meeting.

d. The meeting organisers shall be entitled to invite to the meeting rep-
resentatives of the signatory organisation, which is party to the col-
lective agreement, and its sub-association and representatives of the
central organisations concerned.

The notifications and notices of the employee union and the sub-associa-
tion or equivalent mentioned in subsection 1 may be attached to a bulletin
board reserved for that purpose at the workplace.

Section 11 Central organisation agreements

As part of the collective agreement, the following valid central organisation
agreements will be observed:

— Recommendation on the prevention of substance abuse problems,
processing of matters of substance abuse and referral for treatment
at workplaces

— Group life insurance agreement

If these agreements are amended, the entry into force of the amendments
shall be separately agreed on.



Section 12 Charging membership fees

With the authorisation of the employee, the employer shall charge mem-
bership fees from the signatory federations in connection with the payment
of salary and remit them to the bank account indicated by the union ac-
cording to the instructions provided.

At the end of the year, the employee will be paid a certificate on the sum
that was drawn for taxation.

Section 13 Settlement of disputes and compensatory fine

1. The primary aim is to resolve the dispute concerning the application, in-
terpretation or violation of the collective agreement between the supervi-
sor and the employee concerned.

2. If there is still a dispute, a party may request that the dispute be handled
between the employer and the shop steward (local negotiation).

If the relevant employee organised in the signatory organisation is a mem-
ber of expert and support staff, they are represented by an YTN shop
steward.

If the relevant employee organised in the signatory organisation is a mem-
ber of the teaching personnel, they are represented by an OAJ shop stew-
ard.

Negotiations should begin within two weeks, unless otherwise agreed.

If there is a disagreement in the local negotiations and the other party
wishes to refer the matter to the unions, a memorandum of disagreement
must be drawn up.

3. Negotiations between the unions shall begin within three (3) weeks of the
notification by the signatory organisation, unless otherwise agreed. If no
agreement is reached in the negotiations between the unions, minutes
shall be drawn up. Any dispute between the unions may be referred to the
Labour Court.

4. The maximum financial penalty imposed on a university of applied sci-

ences and a local trade union is EUR 2,590 according to sections 7-9 of
the Collective Agreements Act (436/1946).

Section 14 Valid benefits

This collective agreement does not apply to benefits based on an agree-
ment between the employer and the employee or a unilateral decision of

10



the employer, which are not based or have not been based on the collec-
tive agreement or an agreement on operating conditions.

Section 15 Obligation of good labour relations

All collective action concerning this collective agreement or its individual
regulations are prohibited.

Section 16 Validity of the agreement

1. This collective agreement shall be in force according to the signature
minutes, and subsequently, one year at a time, unless it is terminated in
writing by either of the parties no later than six weeks before its impending
termination.

2. In connection with the termination, the party terminating the collective
agreement shall submit a memorandum with proposals for amendments
to the other party.

3. The regulations of the collective agreement shall remain in force until the

entry into force of a new agreement or until either party has declared in
writing that the negotiations between the parties have come to an end.
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CHAPTER 2 WORKING TIME REGULATIONS FOR EXPERT AND SUPPORT
STAFF

Section 1 Scope of application

The regulations in this chapter shall be applied to expert and support staff.

Section 2 Regular working time

1. Regular office hours shall average not more than 7 hours and 15 minutes
per day, and 36 hours and 15 minutes per week.

2. Regular working hours for duties other than office work shall average not
more than 9 hours per day and no more than 10 hours per night shift and
no more than 38 hours and 15 minutes per week.

Application instruction:

By means of various working time arrangements, working time
may be implemented as in a system of leisure time compensation,
so that the daily working hours may vary on different working days
during the week, or, within a reference period, working time may
be organised so that employees may take time off for a longer
continuous period.

3. In duties according to Paragraph 1, the daily regular working hours may
be temporarily increased by no more than one hour. The temporary in-
crease in working hours will be recorded in the work schedule when the
list is drafted.

4. The review period for the maximum number of working hours under the
Working Hours Act is no more than 12 months.

5. The employer may commission no more than six additional hours of work
and no more than six hours of paid training at a simple hourly salary per
year.

Additional work and training may not take place on Sundays, weekday
holidays or Saturdays during weeks with midweek holidays.

Additional work and training may take place on no more than two Satur-
days per year.

Compensation for additional work and training shall be paid as a supple-
ment to the monthly salary.

The timing of the additional work and training shall be such that it does not
unreasonably inconvenience individual employees.

12



Employees shall be notified of the need for additional work and training as
early as possible, and employees shall be entitled to refuse them on a
case-by-case basis.

Section 3 Average weekly working time

1. The weekly regular working time may also be arranged so that it is on
average what is mentioned above in section 2, paragraphs 1 and 2. For
this, a working time adjustment system shall be drafted in advance for at
least the period during which the working time will be balanced out to the
average mentioned. Regular working time must not exceed 48 hours dur-
ing any week of the reference period, and the working time shall balance
out during a period of no more than 26 weeks.

2. In duties referred to in section 2, paragraph 2, regular working time may
also be arranged so that during the academic year of the university of
applied sciences, it is on average 42 hours per week, provided that the
regular working time will be balanced out to an average of 38 hours and
15 minutes per week during a period of 52 weeks.

The implementation of this working time system shall be agreed on locally,
and it may be implemented in employment relationships that are valid in-
definitely or fixed-term employment relationships of at least 12 calendar
months.

Section 4 Termination of an employment relationship in the middle of the refer-
ence period

1. If the employment contract is terminated in the middle of a reference pe-
riod in a working time system according to Section 3, and if the working
time is not balanced out to an average of 36 hours and 15 minutes of office
hours, and to an average of 38 hours and 15 minutes for duties other than
office work, for the hours exceeding this number of hours,

a. unraised salary for regular working time shall be paid, if the employer
is entitled to terminate the employment contract for reasons due to
the employee, or, if the employee terminates the employment con-
tract,

b. salary shall be paid with an increase of 50% if the employee is enti-
tled to terminate the employment contract or if the employer termi-
nates employment contract on financial or production-related
grounds.

2. However, for more than eight hours of work per day, salary shall be paid
with an increase of 50% indicated in Paragraphs a and b.
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3. If the employment contract is terminated in the middle of the reference
period, and if the weekly office hours of a full-time employee are on aver-
age under 36 hours and 15 minutes, and for duties other than office work,
on average under 38 hours and 15 minutes, the number of hours not
worked will be deducted from the employee’s salary.

Section 6 Organisation of working time and breaks

1. The working week will be approximately 5 days long.

2. Except for hours of rest, regular working hours are organised daily in a
continuous manner unless there is a justified reason to proceed otherwise.
Locally, it is possible to agree on hours of rest between half an hour (1/2)
and one (1) hour. If an employee may leave their place of work unhindered
during their hours of rest, the hours of rest are not included in the working
hours. In this case, employees must have a real possibility of leaving the
workplace.

3. Weekly time off may be granted between working weeks so that it is partly
included in the preceding and partly in the following week. However, the
majority of weekly hours of rest shall be included in the week to which the
hours of rest apply.

Section 7 Holidays and weekday holidays

1. Christmas and Midsummer Eve are holidays, unless otherwise stated due
to the operation of the university of applied sciences.

2. On weeks with a weekday holiday, 1 May or Independence Day on a day
other than Saturday, the amount of regular work will be decreased by the
amount corresponding to the working hours of the day on the weekday
holiday.

3. Each of the days mentioned above will decrease the regular working hours
of the week or the reference period by the average daily number of hours
(weekly working hours under the employment contract/5).

Section 8 Working hours during events, competitions and camp activities

1. When work is carried out in the non-profit organisation, the employee and
the employer may agree on the number of working hours and compensa-
tion counter to the regulations of this collective agreements in connection
with events, competitions and camp activities. In this case, a working time
plan shall be drafted before travelling, indicating the hours considered
working time, and potential hours of duty on call.
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2.

The daily allowances shall be paid according to Section 6 of Chapter 1.

Section 9 Additional work and overtime

Additional work

1.

Overtime

2.

3.

Additional work is any work that is done between regular working hours
and the maximum regular working time under law. Salary increased by
50% shall be paid for additional work performed between the regular work-
ing hours and a maximum regular working time under Section 2 Paragraph
1 and 2. Simple hourly salary will be paid for additional work by part-time
employees.

Overtime shall be any work exceeding the daily working time under the
law, or work exceeding this legal daily working time and the regular work-
ing time indicated in the work schedule. Overtime may be performed within
legal limits. The salary for daily overtime shall be increased by 50% for the
first two hours and by 100% for subsequent hours.

Application instruction:

If the work performed by the employee continues on to the follow-
ing day, when calculating the compensation for overtime and ad-
ditional work, the work shall be considered to be performed on the
preceding day until the regular working time of the employee nor-
mally begins. In this case, these hours shall not be taken into ac-
count when calculating the regular working time for the following
day.

Weekly overtime refers to work which is not daily overtime and which is
performed during the week in addition to the maximum number of hours
under the law, and for which salary is increased by 50% for the first eight
hours and by 100% for subsequent hours.

Application instruction:

If, due to an employee’s iliness, accident, a trip at the request of
the employer, a layoff due to financial or production-related rea-
sons, or due to the employee’s participation in training organised
by the employer or referred to in the training agreement, the em-
ployee has not been able to complete a number of hours corre-
sponding to the regular weekly working time, and the employee
must work on a non-working day under the working time adjust-
ment system, then the compensation for the work performed on a
non-working day shall be equivalent to the compensation for
weekly overtime.
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4.

A number of working hours completed according to the average weekly
working time of section 3 will be remunerated for the hours exceeding the
daily hours (daily overtime) recorded in the schedule as follows:

— salary increased by 50% for the first two hours, and
— salary increased by 100% for subsequent hours.

Salary increased by 50% will be paid for hours of work performed in addi-
tion to the shifts indicated in the work schedule (weekly overtime).

Exchange of overtime pay for time off

5.

With the consent of the employer and the employee, compensation for
additional work and overtime (basic salary and the increase) may be ex-
changed for the corresponding amount of time off or transferred to a work-
ing time bank. In this case, it shall be increased by the percentages which
would have been used to increase it if monetary compensation had been
received.

Section 10 Evening and night work

1.

A separate evening work supplement of 15% shall be paid to employees
in compensation for each hour of work done between 18.00 and 21.00.
The supplement will be calculated based on the hourly salary under Sec-
tion 14.

A night work compensation of 30% shall be paid to employees in compen-
sation for each hour of work done between 21.00 and 06.00. The supple-
ment will be calculated based on the hourly salary under Section 14. If the
shift that began during the previous day continues after 06.00, the night
work supplement will, however, be paid until the end of the shift.

Monetary compensation shall be paid if it is not jointly agreed that the
compensation will be a corresponding amount of time off or a transfer to
a working time bank.

Section 10 Evening and night work as of 1 January 2025:

Compensation for evening and night work is agreed locally. If no local agree-
ment has been concluded, the evening and night work will be compensated
as follows:

1.

A separate evening work supplement of 15% shall be paid to employees
in compensation for each hour of work done between 18.00 and 21.00.
The supplement will be calculated based on the hourly salary under Sec-
tion 14.
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A night work compensation of 30% shall be paid to employees in compen-
sation for each hour of work done between 21.00 and 06.00. The supple-
ment will be calculated based on the hourly salary under Section 14. If the
shift that began during the previous day continues after 06.00, the night
work supplement will, however, be paid until the end of the shift.

Monetary compensation shall be paid if it is not jointly agreed that the
compensation will be a corresponding amount of time off or a transfer to
a working time bank.

Section 11 Saturday work

1.

In addition to the other salary received for the same period, hourly salary
increased by 25% will be paid as a Saturday increase for working hours
between 06.00 and 20.00. The Saturday increase will not be paid for pe-
riods eligible for the Sunday increase.

Monetary compensation shall be paid if it is not jointly agreed that the in-
crease will be a corresponding amount of time off or a transfer to a working
time bank.

Section 11 Saturday work as of 1 January 2025

Compensation for Saturday work is agreed locally. If no local agreement
has been concluded, the Saturday work will be compensated as follows:

In addition to the other salary received for the same period, hourly salary
increased by 25% will be paid as a Saturday increase for working hours
between 06.00 and 20.00. The Saturday increase will not be paid for pe-
riods eligible for the Sunday increase.

Monetary compensation shall be paid if it is not jointly agreed that the in-
crease will be a corresponding amount of time off or a transfer to a working
time bank.

Section 12 Sunday work

In addition to the other salary received for the same period, simple hourly
salary will be paid as a Sunday work increase for Sunday work, which
refers to work performed on Sundays, other ecclesiastical holidays, 1 May
and Independence Day. The Sunday increase will also be paid for work
performed between 20:00 and 24:00 on days preceding said days and on
Easter Saturday, Midsummer Eve and Christmas Eve.
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2. Monetary compensation shall be paid if it is not jointly agreed that the in-
crease will be a corresponding amount of time off or a transfer to a working
time bank.

Section 13 Urgency bonus and compensation for hours of duty on call

1. In exchange for being contacted for urgent work and the disruption due to
the required commute, an urgency bonus will be paid to the employee,
which is €12.18 as of 1 April 2024. The urgency bonus is paid to employ-
ees who are contacted for urgent work by the employer during their time
off without being ordered to remain on standby or without being notified of
such work in advance.

2. An hourly monetary compensation is paid for hours of duty on call which
depending on the hours of duty on call and the related commitment will be
15% to 30% of the simple hourly salary.

3. A monetary compensation shall be paid for hours of duty on call if it is not

jointly agreed that the compensation will be a corresponding amount of
time off or a transfer to a working time bank.

Section 14 Hourly salary divisor

When calculating hourly working time compensation, the simple hourly
salary result from dividing the monthly salary by 163. The simple hourly
salary of office work result from dividing the monthly salary by 153.

Section 15 Working time bank

The working time bank may be introduced for employees falling within the
scope of the chapter on working hours (personnel within the scope of the
Working Hours Act).
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CHAPTER 3 ANNUAL HOLIDAYS

Section 1 Scope of application

1. The annual holiday benefits of employees are determined in accordance
with the Annual Holidays Act and with this agreement, unless otherwise
stated in the regulations below.

2. The regulations in this chapter shall be applied to expert and support staff.

3. The provisions on holiday bonus shall not apply to teaching staff in chapter
6.

Section 2 Definitions

1. The holiday credit year shall begin on 1 April and end on 31 March.

2. The holiday year shall be the calendar year during which the holiday credit
year ends.

3. The holiday season is a period that begins on 2 May and end on 30 Sep-
tember.

4. A day of holiday shall be an ordinary weekday. For the purposes of this
agreement, ordinary weekdays shall not include Saturdays, Sundays, ec-
clesiastical holidays, Christmas Eve, Midsummer Eve, Finnish Independ-
ence Day or 1 May. Weekday holidays shall not expend the annual holi-
day.

5. A full calendar week shall expend five days of annual holiday. The provi-
sions of the Annual Holiday Act referring to 12, 18 or 24 ordinary week-
days shall denote 10, 15 or 20 ordinary weekdays for the purposes of this
agreement.

6. A full holiday credit month shall be a calendar month affording entitlement
to annual holiday according to section 6 of the Annual Holiday Act.

7. Carried-over holiday shall denote the part of holiday that has been carried
over from the holiday year’s days of holiday to be taken later.

Section 3 Length of annual holiday and holiday credit

1. The length of an employee’s annual holiday shall be determined as fol-
lows:
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a) If the employee has been in an employment relationship continu-
ously for less than one year at the end of the holiday credit year, then
the annual holiday earned for each full holiday credit month shall
comply with the following table:

6 |7 |8 |9
Full holiday credit months 1123|415 10 |11 | 12
Number of
days of holiday 2145|7910 (12|14 |15 |17 |19 | 20

b) If the employee has been in an employment relationship continu-
ously for at least one year at the end of the holiday credit year, then
the annual holiday earned for each full holiday credit month shall
comply with the following table:

5 (6 |7 |8 |9
Full holiday credit months 1234 10 |11 |12
Number of
days of holiday 3|57 191113 |15 |18 |20 |24 |26 |30

c) If the employee has been in an employment relationship continu-
ously for at least one year at the end of the holiday credit year and
has completed by the end of March at least 15 years of service eligi-
ble for experience supplements, then the annual holiday earned for
each full holiday credit month shall comply with the following table:

4 |5 |6 |7 |8 |9
Full holiday creditmonths |1 |2 |3 10 |11 |12
Number of
days of holiday 3/5/8[10(13 |16 |19 |23 |25 |30 |33 |38

2. The actual length of the annual holiday time of the employee is always at
least the same as it would be according to the Annual Holiday Act.

Application instruction:
However, the annual holiday pay and holiday compensantion will

always be calculated according to the tables on this page and the
regulations on the annual holiday pay and holiday compensation.

Section 5 Granting annual holidays

1. Annual holidays will be granted during a period determined by the em-
ployer.
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4.

If all working days of the calendar week are days of annual holiday, the
entire calendar week from Monday to Sunday will be a holiday week. Five
days of annual holiday are expended during a full calendar week.

Each annual holiday day expends the regular working time of a week or
period for the average number of hours in a working day.

To part-time employees working on average less than five days per cal-
endar week, the annual holiday will be granted so that the number of work-
ing days and time off included in the holiday will be equal.

Section 6 Annual holiday pay for monthly paid employees

Amount of salary

1.

For the duration of the annual holiday, normal monthly pay under the em-
ployment contract shall be paid to the employee.

Working time compensation

2.

Monthly paid employees, whose working time includes Sunday, evening,
night or Saturday work performed during regular working hours, shall be
entitled to a supplement corresponding to the working time allowance
mentioned above in addition to their annual holiday pay and holiday allow-
ance. The urgency supplement and compensation for hours of duty on call
are not types of compensation paid for working time, and are not taken
into account when calculating the annual holiday pay or holiday compen-
sation.

Working time compensation will be taken into account so that the annual
holiday pay calculated based on the actual monthly salary will be in-
creased by the percentage of working time compensation paid during the
holiday credit year included in the actual salary for regular working time
paid for the same period.

Section 7 Determination of annual holiday pay when working time and salary
change during the holiday credit year

The annual holiday pay is determined according to Section 12 of the An-
nual Holiday Act when the working time and the salary of the employee
have changed during the holiday credit year, and the change has lasted
in total at least one calendar month or 30 calendar days in one or several
periods.

The percentage-based annual holiday pay for monthly paid employees is
calculated using the following percentages:
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— 9% in the case described in Section 3 Paragraph 1.a,
— 13% in the case described in Section 3 Paragraph 1.b,
— 16% in the case described in Section 3 Paragraph 1.c

If changes occur only after the end of the holiday credit year before the
start of the annual holiday or parts of it, the holiday pay is calculated based
on the monthly salary derived from the working time during the holiday
credit year.

Section 8 Payment of the annual holiday pay for monthly paid employees

The annual holiday pay will be paid to an employee on the actual salary
payment day.

Section 9 Determination of the holiday compensation

The holiday compensation of monthly paid employees is 1/21 of the
monthly salary per annual day of holiday.

When the annual holiday pay for monthly paid employees is determined
according to the percentage-paid calculation in Section 7, the holiday
compensation per day of annual holiday is the amount of the annual holi-
day pay divided by the number of days of holiday earned during the holi-
day credit year.

Section 10 Annual holiday pay for employees paid other than monthly

Annual holiday pay of a person other than a person working on a monthly
salary is determined according to chapter 3, section 7

Section 11 Postponement of annual holiday due to incapacity

If, at the beginning of or during an annual holiday or carried-over holiday,
an employee is incapacitated by illness, childbirth or accident, the annual
holiday or carried-over holiday days occurring during the disability period
will be postponed to a later date if the employer requests a postponement
without undue delay and if this is possible before the beginning of the hol-
iday. The employee has a similar right to also postpone the annual holiday
or carried-over holiday if it is known that during the holiday, the employee
will be hospitalised or will be paid other comparable treatment during
which the employee will be incapacitated.

When requesting a postponement of the holiday, the employee shall sub-

mit a medical certificate on the incapacity or another reliable account
specified by the employer.
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If the employee does not request the transfer of the holiday, the right to
the daily allowance under the Health Insurance Act is not transferred to
the employer.

Section 12 Holiday bonus

Amount of holiday bonus
1. The holiday bonus of a monthly paid employees shall be

— 4% in the case described in Section 3 Paragraph 1.a,
— 5% in the case described in Section 3 Paragraph 1.b, and
— 6% in the case described in Section 3 Paragraph 1.c

of the salary for the month immediately preceding the month of payment
of holiday bonus multiplied by the number of full holiday credit months.

If the annual holiday pay of monthly paid employees is determined in a
percentage-based manner under Section 10 Paragraph 4 of the Annual
Holiday Act, the holiday bonus is, however, paid according to the regula-
tions above.

2. The holiday bonus of employees on an hourly salary shall be 50% of the
annual holiday pay.

Payment of the holiday bonus
3. The holiday bonus shall be paid in connection with the July salary.

4. The holiday bonus shall also be paid at the end of the employment rela-
tionship as agreed on the payment of salary at the end of the employment
relationship.

5. Employees whose continuous employment relationship has been shorter
than four months shall not be entitled to holiday bonus. Employees who
do not comply with the period of notice or terminate a fixed-term employ-
ment relationship shall not be entitled to holiday bonus.

Section 13 Carried-over holiday

Agreement

1. The system of carried-over holiday shall be governed by Section 27 of the
Annual Holidays Act and by the following regulations. Use of carried-over
holiday shall require a written agreement between the employer and em-
ployee. The agreement shall specify the maximum number of days that
can be carried over and the date by which the carried-over holiday must
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be taken. However, the agreement may be made for no more than five
years.

2. The carrying over of days of holiday and carried-over holiday shall be
agreed by no later than the time at which the employee is given an oppor-
tunity to express a view on the time of the holiday.

Days carried over
3. Any portion of annual holiday determined according to Section 3 Para-
graph 1 which exceeds 15 days may be carried over
— In terms of paragraph 1 a., no more than five days
— b. 1 b., no more than ten days, and
— In terms of paragraph 1 c., no more than 15 days
Leave-taking

4. Carried-over holiday shall be taken at the time agreed on separately. If the
time of the carried-over holiday cannot be agreed on, the employee shall
notify of the leave-taking no later than four months before the beginning
of the leave. Carried-over holiday shall be granted in full days, unless oth-
erwise agreed.

5. It may be agreed that carried-over holiday in full or in part is combined
with working time bank leave.

Unused carried-over holiday
6. At the end of the employment relationship, the compensation for unused
carried-over holiday shall be paid according to the regulations on holiday
compensation.

Incapacity at the beginning of and during carried-over holiday

7. The employee shall be entitled to defer carried-over holiday due to inca-
pacity according to Section 11 of this chapter.

Section 14 Exchange of holiday bonus for time off

1. General

Changing holiday bonus to time off can be agreed between the employer
and the employee.

2. Granting time off

The time off period must be granted by the end of March of the following
year at the latest, unless otherwise agreed.
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A time off period will be granted to the employee on five working days of
the university of applied sciences per week so that the employee will not
have fewer working hours than average during the time off period.

3. Sickness during time off

If an employee falls ill during time off, the time off is interrupted, and from
the beginning of the following calendar day, the time off will become a
sickness absence. Unused time off will be available to be granted at a time
which will be agreed on subsequently. If the sickness absence ends be-
fore the end of the agreed time off, the time off will continue as agreed.

The employer shall be immediately notified of sickness (see the sickness
notification under the Annual Holidays Act) unless there is a significant
obstacle to meeting the notification obligation. A disability certificate will
be submitted to the employer according to the practices of the workplace.

4. Pregnancy or parental leave during a time off period

If an employee’s right to pregnancy or parental leave begins during an
agreed time off period for which a holiday bonus is paid, the time off be-
comes pregnancy or parental leave.

5. Employment-related benefits
The time off period will be included in the time increasing the annual holi-
day, experience supplements and other similar benefits, such as days of
annual holiday.

6. Salary

The employee will be paid for the time off a salary sum equivalent to that
of a working period.

7. Unused time off

Any unused time off for which a holiday bonus is payable will be paid in
cash at the end of the employment relationship.

8. Duration of time off
The duration of time off shall be determined so that for each working day
exchanged for leave, the holiday bonus will be reduced by 4.0%, calcu-

lated based on the monthly salary.

As time off can be exchanged according to section 3,
paragraph a, no more than 12 working days
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paragraph b, no more than 15 working days
paragraph c, no more than 18 working days
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CHAPTER 4 ABSENCES

Section 1 Sickness absences

Prerequisites for the payment of salary

1.

Pay during illness is paid when the employee is disabled due to illness or
accident if the employee has not caused the disability intentionally or by
gross negligence.

Employee’s duty to notify

2.

The employee shall notify the employer of the disability and its estimated
duration without delay.

Upon request, the employee shall submit a medical certificate on the dis-
ability or another reliable report specified by the employer. If the employee
consults a physician named by the employer, the employer shall cover the
costs incurred due to the medical certificate. An occupational physician
shall primarily be consulted.

The employer may accept the employee’s personal notification as the
grounds for the payment of the pay during absence. The employer shall
determine the length of the period for which this is done. However, the
employer shall always be entitled to request a medical certificate for each
absence.

Length of paid sick leave period

4. The pay during illness will be paid in connection with each disability case

as follows:

Continuous duration of the em- Duration of the pay during iliness

ployment relationship

Under one month for no more than the waiting period
referred to in the Health Insurance
Act

at least 1 month, but not 3 years | for no more than 28 calendar days
(4 weeks)

at least 3 years, but not 5 years for no more than 35 calendar days
(5 weeks)

at least 5 years, but not 10 years | for no more than 42 calendar days
(6 weeks)

at least 10 years for no more than 56 calendar days
(8 weeks)

If the reason for the absence is an accident in connection with the em-
ployee’s duties, violence faced by the employee in the line of duty or an
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occupational disease, pay during illness will be paid for 84 calendar days
(12 weeks).

Pay during illness supplement

5.

Monthly paid employees whose working time includes Sunday, evening,
night or Saturday work performed during regular working hours shall be
entitled to receive a corresponding supplement to their pay during illness.
The pay during illness are increased by the same percentage as the work-
ing time supplements mentioned above in terms of the salary for the pre-
vious salary payment period.

Recurrence of the illness

6.

If the employee becomes ill with the same illness within 30 days of return-
ing to work, the period for which the employer shall be obliged to pay the
pay during iliness will be calculated as if it were a single period of iliness.
However, the pay during illness shall be paid for at least the waiting period
referred to in the Health Insurance Act if the same illness recurs.

Daily allowance

7.

10.

The right to daily allowance under the Health Insurance Act is transferred
to the employer for the sick leave period to the extent to which the amount
of the daily allowance does not exceed the salary received by the em-
ployee for the same period.

In the case of a teacher entitled to a daily allowance under the Health
Insurance Act, the daily allowance does not transfer to the employer from
the beginning of the summer leave period for the first 30 working days.

If the daily allowance under the Health Insurance Act is not paid for rea-
sons due to the employee, or if the payment received is smaller than the
sum to which the employee would be entitled under chapter 11 sections
1-4 of the Health Insurance Act, the employer shall be entitled to deduct
from the pay during illness the part which has not been paid as a daily
allowance, either in full or in part, due to the behaviour of the employee.

If, due to disability, the employee receives another daily allowance or an-
other type of compensation comparable to it under law or based on insur-
ance covered by the employer, the employer shall be entitled to compen-
sation or daily allowance for the sick leave period to the extent to which
this daily allowance does not exceed the salary received by the employee
for the same period.

If the salary for the sick leave period have been paid before the payment
of some of the types of compensation mentioned above, the employer
shall be entitled to receive compensation or recover the sum from the em-
ployee to the extent to which the compensation does not exceed the salary
received for the same period.
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Quarantine and institutional care for alcohol and drug addicts

11.

12.

An employee who has been ordered to be absent from work in accordance
with chapter 6, section 60 of the Communicable Diseases Act (in so-called
guarantine cases) is not paid a salary for the same period of absence as
the employee is entitled to an infectious disease allowance.

Pay during iliness will be paid when an employee addicted to alcohol or
drugs has voluntarily sought institutional care after agreeing on such treat-
ment with the employer.

Section 2 Medical examinations

Prerequisites for the payment of salary

1.

The prerequisites for the application of the regulations is that examinations
and studies have been arranged so that the unnecessary loss of working
time is avoided, that the examinations have not been possible outside of
the working hours and that the employer has been notified of them in ad-
vance.

In the following cases, no deductions will be made from the salary:

a. Diagnosing an iliness
When the employee undergoes a medical examination necessary for
diagnosing an iliness, and undergoes a laboratory and X-ray exami-
nation related to the medical examination as prescribed by a physi-
cian. This also applies to disability due to the medical examination
and observation or hospital examinations due to the symptoms of an
illness.

b. Further treatment of an illness
When the employee undergoes a medical examination due to a pre-
viously diagnosed illness, when

— the illness is ongoing and the employee needs to undergo a med-
ical examination

— a chronic illness requires an examination by a specialist to pre-
scribe treatment

— the medical examination is required to prescribe treatment for an-
other previously diagnosed illness if an appointment is not availa-
ble outside of the working hours

— the employee is disabled due to treatment required for an onco-
logical disease.

c. Sudden dental issues
For a period of treatment for sudden dental issues if the dental issues
result in the employee’s disability which requires treatment on the
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same day or during the same shift. The requirement is that the disa-
bility and the urgency of treatment are indicated by a certificate pro-
vided by the dentist.

d. Prenatal examinations
When a pregnant employee undergoes prenatal medical examina-
tions if the employee is unable to make an appointment outside of
working hours.

e. Statutory examinations and occupational health care examinations
When an employee participates in statutory medical examinations
approved in the occupational healthcare action plan or required by
the employer, or in related subsequent examinations. In this case,
no deductions will be made from the salary in terms of the travel time.
In addition, the employer will compensate for the necessary travel
costs. If the examinations or subsequent examinations are per-
formed in another locality, the employer will also pay a daily allow-
ance.

Section 3 Family leave

The parties have prepared the texts of the collective agreement related to the
family leave reform, which entered into force on 1 August 2022 so that they
are in compliance with mandatory legislation and treat the employees and their
divergent families equally. If the parties' assessment later turns out to be in-
correct, the parties undertake to correct the texts of the collective agreement
in such a way that the costs of the collective agreement do not increase.

1.

The employee’s pregnancy and parental leaves and child-care leave are
determined according to the Employment Contracts Act and the Health
Insurance Act.

Paid pregnancy leave and parental leave and daily allowance

2.

An employee who is entitled to pregnancy allowance in accordance with
chapter 9, section 1 of the Health Insurance Act (28/2022) is paid full sal-
ary for a total of no more than 40 consecutive weekdays from the begin-
ning of the pregnancy allowance period.

An employee who is entitled to parental allowance by virtue of chapter 9,
section 5, subsections 1-3 or chapter 9, section 9 of the Health Insurance
Act (28/2022) is paid full salary for no more than the first 32 days of pa-
rental allowance. However, the employee can divide the paid parental
leave into a maximum of two periods.

The prerequisite for paid pregnancy and parental leave is that the em-
ployee has been employed for at least three months immediately before
the start of the aforesaid leave.
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In addition, a prerequisite for paying the salary is that the employee is
entitled to pregnancy or parental allowance for said period.

If an unpaid absence which began before pregnancy leave continues dur-
ing the pregnancy or parental leave, the employer has no obligation to pay
salary for this period. This does not apply to unpaid absences related to
pregnancy.

For the period for which the employer pays salary during pregnancy or
parental leave, pregnancy or parental allowance is paid to the employer
on the basis of chapter 7, section 4 of the Health Insurance Act.

If a teacher entitled to pregnancy allowance takes paid pregnancy and
parental allowance days (all 72 weekdays) continuously, the employer
pays compensation to the teacher to the extent that the paid pregnancy
and parental allowance days are scheduled during the first 30 weekdays
of the summer leave period. The amount of compensation per calendar
day is the teacher's daily salary multiplied by a coefficient of 0.53. The
compensation is paid to the teacher in connection with the usual salary
payment. The compensation is not taken into account when calculating
the full salary according to chapter 6, section 9.

If the pregnancy or parental allowance is not paid due to the employee’s
negligence, a sum equivalent to the lost pregnancy or parental allowance
is deducted from the salary.

Effect of a period of absence on employment relationship benefits

8.

When an employee is absent from work beyond a statutory maternity, pa-
ternity, pregnancy or parental leave period, such a period of absence shall
not be taken into account as a period comparable to a working period
when determining benefits linked to the duration of the employment rela-
tionship, unless otherwise laid down in law or separately agreed on.

The teacher is not paid a salary for the short-term leave period of the ed-
ucational institution, when it is a leave period that takes place during the
working period of the university of applied sciences and the employee's
pregnancy or parental leave ends immediately before the leave period and
the teacher does not return to work immediately after said leave period.
During the working period, a paid leave period requires working for 15
working days.

Application instruction:
The work can take place before or after the above-mentioned
leave period.

Temporary child-care leave

10. When a child under ten years of age or a handicapped child falls ill sud-

denly, the child's guardian or parent with a responsibility for the child’s
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maintenance shall be entitled to receive salary for no more than three
working days according to the regulations on pay during illness. Salary
shall be paid for the period of brief absence necessary to arrange care for
the child or to nurse the child.

Salary shall be paid to parents other than single parents if one of the
guardians is unable to arrange for the care or personally care for the child
due to paid employment, working hours or another compelling obstacle.

A report on the absence shall be submitted according to the regulations
on the payment of pay during iliness in this collective agreement. Where
necessary, a report shall be submitted on the inability of the other guardian
to care for the child.

An employee is obliged to immediately notify the employer of the obstacle
and, where possible, of the estimated end time of the obstacle.

If the employee must be absent from work to care for the child for more
than three working days, the possibility of an unpaid absence will be ar-
ranged for the employee. The employee’s annual holiday benefits will not
be reduced due to such an absence.

The parent responsible for the maintenance of the child refers to the bio-
logical parent of the child with whom the child does not live or who is not
the child’s guardian.

Severely ill children

11. An employee entitled to a special care allowance for the care and rehabil-
itation of a severely ill child under chapter 10 of the Health Insurance Act
shall be entitled to be absent from work to be involved in the care, reha-
bilitation or care-related guidance according to the decision concerned af-
ter agreeing on the absence in advance with the employer. The absence
shall be unpaid.

Absence for compelling family reasons
12. If there is a sudden illness in the family, a possibility for a short, temporary

unpaid absence will be arranged for the employee. The annual holiday
benefits will not be reduced due to such an absence.

Section 4 Other absences
Agreeing on absences

1. Employees shall agree on absences under this Section with the employer.
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Death of close relatives and funeral

2.

Due to the death of close relatives or funeral, the possibility for a short
absence of no more than one day will be arranged for the employee. The
employee’s pay or annual holiday benefits will not be reduced due to such
an absence.

Application instruction:

In this connection, close relatives mainly refers to parents, grand-
parents and in-laws, children, spouse, partner and brothers and
sisters.

In-laws also refers to the partner’s parents if the Act on the Disso-
lution of the Household of Cohabiting Partners is applied to part-
ners.

Marriage and anniversary

3.

An employee receives a paid holiday, if the day of marriage is their work-
ing day.

Employees are granted a paid day off on their 50th and 60th birthday if
the anniversary is their working day.

National defence

5.

Pay will not be reduced when an employee liable for military service re-
sponds to a call-up.

If an employee participates in the reservist training or supplementary civil-
ian service, the employee will be paid the difference between the salary
and the reservist pay for each day served in this capacity.

Female employees entering into voluntary military service will be granted
an unpaid leave for the duration of the military service. For this period, no
benefits based on the employment relationship will be accumulated.

Social and trade union activities

8.

Employees who are members of an electoral commission or committee
established under the law for the election of a municipal council or a mu-
nicipal executive board, for a national or municipal election, shall receive
the difference between the salary and the compensation for the loss of
income paid by the municipality if the meeting of the parties mentioned
above is held during the employee’s working time. The difference will be
paid when the employee has submitted the report on the compensation
for the loss of income paid by the municipality. Participation in the meeting
shall not result in the reduction of annual holiday benefits.
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9. The employee is provided with an opportunity to attend meetings of the
central organisation, the signatory organisation of the collective agree-
ment, and the highest decision-making bodies of its member organisa-
tions. Such an absence shall not result in a reduction of income.

Effect of absence on employment relationship benefits

If a teacher has taken unpaid leave, job alternation leave or study leave
during the working year, the salary of their summer leave period will be
reduced in proportion to the duration of the leave.

The number of days reducing the salary for the leave periods will be ob-
tained by calculating the number of the teacher's working days (Mon—Fri)
included in the unpaid leave. The reduction of salary will be calculated by
multiplying the daily salary by the number of working days absent and
multiplying the outcome by 0.1.

Unpaid leave does not mean family leave or sick leave, even if these were
unpaid.

Application instruction:
The reduction according to this section is not made if the em-
ployee has been on unpaid leave for an entire year (12 months).

Unpaid leave reduces the salary of the leave period after it has
lasted at least 14 calendar days in one or more periods. Unpaid
leave granted for the performance of another employer's work is
not subject to the above provision of 14 calendar days. The dura-
tion of unpaid leave is examined by working year or academic
year.

34



CHAPTER 5 SALARY FOR EXPERT AND SUPPORT STAFF

Section 1 Scope of application

This chapter shall be applied to the employment relationships of expert
and support staff.

Section 2 Determination of salary

1. The employee is paid a monthly salary as agreed in this chapter.

2. Determination of the salary according to the salary system is based on:
- duties and their difficulty (salary according to the difficulty category
and duty-specific salary element)
- performance at work (personal salary element)
- experience supplement

In addition, other supplements, fees or compensations referred to in this
chapter may be paid.

Section 3 Implementation of the salary system at a university of applied sci-
ences

1. The difficulty categories applied at the university of applied sciences and
the principles of use of the duty-specific salary element are negotiated with
the shop steward.

2. The grounds for the personal salary element must be fair and encourag-
ing. The principles for the use of the personal salary element are negoti-
ated annually with the shop steward. The negotiations shall also examine
the implementation of the use of the personal salary element.

3. The employer must inform the personnel about the application of the pay
system and the basis of the pay when there are changes to the basis.

Section 4 Duty-related salary elements

1. The employee's duty is placed at the beginning of the employment rela-
tionship in a difficulty category corresponding to the difficulty of the duty in
accordance with Section 11.
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Duty-specific salary element

2. The duty-specific salary element is determined at the start of the employ-
ment and when duties change.

3. The duty-specific salary element is paid based on the difficulty of duties in
the same difficulty category, the versatile nature of the duties and the par-
ticular competencies required for them as well as potential partial duties
in a higher difficulty category. The assessment is made as an overall as-
sessment.

4. Duty-specific salary element is granted until further notice.

5. The duty-specific salary element may be in euros or be determined as a
percentage of the salary according to the difficulty category. No upper or
lower limit has been determined for it.

6. The employer will decide on the payment of the duty-specific salary ele-
ment.

Fixed-term additional duty

When agreeing with the employee on an additional duty for a fixed-term,
the additional compensation to be paid thereof is also agreed upon.

Application instruction:

The additional duties included in this section of the agreement are
mainly for a fixed-term or they are not regularly part of the em-
ployee’s actual duties. The duties need not be repeated daily or
weekly. A prerequisite for the additional compensation is that the
additional duties were not included in the assessment of the diffi-
culty of the duty or the duty-specific salary element.

Substitution

With regard to substitution, the increase in the complexity, workload and
responsibility of the substitute position will be investigated and separate
compensation will be agreed upon unless the changes are so minor or
short-term that there are no preconditions for paying the compensation.
When the management of duties is due to annual holidays, no compensa-
tion will be paid.

Section 5 Personal salary element

1. A personal salary element may be paid to the employee based on the
employee’s competencies, work outcomes and ability to collaborate.
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Application instruction:

Factors on which the personal salary element is based may in-
clude features such as quality of work, diligence, work perfor-
mance and effectiveness, innovativeness, initiative or independ-
ent working, collaboration and interaction skills, ability and willing-
ness to develop, and flexibility.

The factor that is the basis of the personal salary element must be such
that the employee is able to influence its fulfilment with their work perfor-
mance.

The personal salary element is granted until further notice or for a fixed
period of time and it can be in euros or determined as a percentage. The
personal salary element granted until further notice will continue to be paid
if the grounds for granting it still exist.

Section 6 Changing the difficulty category and salary elements

1.

In the event of a change in work duties, the difficulty of the duty and the
duty-specific salary element will be reassessed. However, the assessment
is performed at least once a year.

The employee or, at the employee's request, the shop steward can take
the initiative to review the difficulty category and the duty-specific salary
element.

The difficulty category and duty-specific salary element can only be re-
duced if the employee's duties become substantially less demanding.

When the difficulty of the duties changes, the personal salary element may
be reassessed.

As the difficulty of the duties increases, the personal salary remains at
least the same as before.

Section 7 Years of experience

Amount of the experience supplement

1.

The employee is paid an experience supplement, which is calculated from
the salary according to the difficulty category of the duties with the duty-
specific salary element added thereto. The experience supplement is de-
termined as follows:
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experience experience supplement

2 years 4%

5 years 8%

8 years 12%

11 years 16% (maximum accrual is 16%)

The payment and accrual dates of experience supplements according
to paragraph 1 may be agreed on differently locally according to chapter
2.

Experience time justifying the experience supplement:

2. The total duration of employment in the service of the same employer in
the same area of tasks will be in full considered as experience time that
will justify an experience supplement.

The duration of employment in the service of another employer or time as
an entrepreneur will be taken into account, provided that the experience
is genuinely beneficial for the employee’s duties.

An absence for which salary or the daily, maternity, paternity, pregnancy
or parental allowance was paid to the employee pursuant to the Health
Insurance Act, will also be accepted as time which justifies an experience
supplement.

Under the Study Leave Act, no more than 30 calendar days of the study
leave for the holiday credit year will be approved for the experience sup-
plement.

Section 8 Supplements, fees and compensations

1. Training supplement

A training supplement will be paid for training which can be considered an
additional asset for the management of the employee’s duties. The
amount of the supplement is no more than 15% of the salary according to
the difficulty category. When the difficulty of the duties changes, the sup-
plement will be reassessed. The training supplement is mainly paid for a
vocational degree related to the duties or for additional training agreed on
with the employer. The impact of the degree or training on the employee’s
salary shall be agreed on before the beginning of the training.

2. Circumstantial supplement

As a special supplement based on the duties, an hourly supplement may
be paid for work which is extremely difficult, dirty or performed under dif-
ficult conditions. The maximum amount of the supplement shall be 35%
of the employee’s hourly salary. If the duties justifying the supplements
are regular, a fixed supplement in euros paid monthly may be agreed
upon.
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3. Language supplement

1. In a bilingual municipality an employee whose duties require com-
petencies in both national languages and who is skilled in the na-
tional language which is not their native language may be paid a
language supplement from

EUR 20.55 as of 1 April 2024
per month for good oral skills and

EUR 26.36 as of 1 April 2024
per month for good oral and written skills.

2. An employee with a perfect command of both national languages
may be paid a monthly language supplement from
EUR 41.03 as of 1 April 2024

4. Language skills supplement

1. The language skills supplement will be paid if skills in a language
other than the employee’s native language are highly beneficial for
the duties of the employee. The language skills supplement will not
be paid if the duty specifically requires foreign-language skills.

2. The supplement will be paid depending on the level of the language
degree (Act on the General Language Degrees 964/2004 and De-
cree 1163/2004)

as of 1 April 2024
Basic level EUR 20.55/month
Medium level EUR 41.03/month
Highest level EUR 79.82/month

Section 9 Special provisions
Trainee salary and student salary

1. A different agreement may be made on the regulations on the financial
benefits of the collective agreement if an employment contract is made
with a trainee for the duration of the mandatory traineeship included in
their degree.

2. In other traineeships related to the studies, the minimum salary is 75% of
the salary in the difficulty category concerned.

3. At least 80% of the salary according to the difficulty category concerned

shall be paid to the trainee without competencies and qualifications in the
field, but for no more than two months.
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4. The salary of comprehensive school pupils, upper secondary school stu-
dents or vocational training school students without competencies or qual-
ifications in the field is during the holiday period (1 June — 15 August) at
least 65% of the salary according to the difficulty category concerned. This
salary may be paid to the same employee for no more than 2.5 months.

Negotiated salary
5. It may be agreed that a negotiated salary will be paid to the employee.

This salary may include the supplements and salary elements determined
in this chapter.

6. Inaddition, due to various system changes, employees may receive salary
exceeding the salary under the collective agreement (for instance so-

called guaranteed piecework pay), which will be dealt with as the negoti-
ated salary.

Section 10 Expert and support staff — salaries

The lowest salaries of the difficulty categories as of 1 April 2024, euros/month

Difficulty  cate-
gory 1. 2. 3. 4, 5. 6.

1,711.53.]1,851.60.|1,998.76.|2,169.47. | 2,340.23. | 2,543.22.

Section 11 Difficulty category for the salary system of expert and support staff

Difficulty cate- |General descrip- |[Independence — Training — experi-
gory tion consideration —re- |ence
sponsibility

1.

Assistance duties.

The duties are carried

The necessary

The solutions re-
quired for the com-
pletion of the duties
are repetitive and
similar.

out according to clear
work instructions and
routines.

knowledge and skills are
acquired by means of
guidance or in-house
training in connection
with the work.

Application instruction: The employee always has an immediate supervi-
sor or another appointed responsible person who provides detailed guid-
ance where necessary and supervises the work performance or its out-
come.
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Duties requiring pro-
fessional competen-
cies. The solutions
required for the com-
pletion of the duties
are based on experi-
ence.

The duties are carried
out based on general
instructions.

The necessary
knowledge and skills are
acquired through work
experience or profes-
sional training.

Application instruction: The employee acts according to the general in-
structions provided. The employee is familiar with the work assignments
and is able to operate relatively independently. The immediate supervisor
or another appointed responsible person ensures that the employee re-
ceives sufficient instructions in their daily work and decides on the meth-
ods of operation under changed circumstances or exceptional situations.
The supervisor or another responsible person may not operate in the
same unit or shift.

Duties requiring ex-
tensive professional
competencies. The
solutions for the
completion of the du-

The duties will be car-
ried out in application
of general instructions,
many independently.

The necessary
knowledge and skills are
acquired through profes-
sional training or solid
work experience.

ties require a choice
of operating meth-
ods.

Application instruction: The employee has some responsibility for the as-
signment or work on the whole and on the outcome. The outcome of the
work has been determined, but the manner of performing it may vary. For
instance, the manner and order of completing the work assignments may
be decided on by the employee and is based on the employee’s profes-
sional competencies. The employee independently detects a potential
problem and knows how to solve it.

Duties related to the
management of par-
tial functions or the
application of exper-
tise. The solutions
required for the com-
pletion of the duties
also require new so-

The duties are carried
out independently. The
responsibility is mani-
fested on grounds of
independent solutions,
and it may involve fi-
nancial and supervi-
sory responsibility.

The necessary
knowledge and skills are
acquired through inter-
mediate vocational train-
ing or training at an insti-
tution of higher educa-
tion or through work ex-
perience.

lution models.

Application instruction: The management of partial functions refers to sal-
ary administration or accounting in financial administration, mainly the du-
ties of a hostess in kitchen operations, and a responsibility for the mainte-
nance and servicing of properties on a practical level in real estate.

The supervisor’'s responsibility mainly refers to exercising the right to di-
rect — deciding what is done and by whom. Financial responsibility refers
to, for instance, the employee’s responsibility for procurement and the re-
lated costs within the framework of the confirmed budget. Financial re-
sponsibility also involves the reporting obligation.
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The duties are carried
out independently. The
responsibility is mani-
fested on grounds of
independent solutions,
and it may involve fi-
nancial responsibility
and responsibility for
personnel.

Duties related to the
management, plan-
ning and develop-
ment of partial func-
tions or the applica-
tion of expertise re-
quiring theoretical
knowledge. The du-
ties also require de-
signing and develop-
ing new solutions.

The necessary
knowledge and skills are
acquired through train-
ing in an institution of
higher education or solid
work experience.

Application instruction: The duties in this difficulty category do not simply
involve the application of knowledge. Instead, the employee is able to
create something new and act as a developer. The duty may involve re-
sponsibility for personnel. For instance, the person concerned is involved
in employment, but the final decision on recruitments may be made by
someone else.

The duties are carried
out independently. The
responsibility is mani-

Duties related to the
management and
development of func-

The necessary
knowledge and skills are
acquired mainly through

tions or partial func-
tions or the applica-
tion of expertise re-
quiring profound the-

fested on grounds of
independent solutions,
and it may involve fi-
nancial responsibility,

training in an institution
of higher education and
solid work experience.

oretical knowledge.
The solutions for the
completion of the du-
ties require the plan-
ning, development
and implementation
of solutions based
on both theoretical
and practical compe-
tencies.

responsibility for per-
sonnel and the respon-
sibility of an expert.
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CHAPTER 6 SALARY AND WORKING TIME OF THE TEACHING PER-
SONNEL

Section 1 Scope of application

1. This chapter shall apply to a full-time and part-time principal teacher or
lecturer with a working time of at least 760 hours per year, or on average
at least 19 hours per week, and belonging to a personnel group for teach-
ing personnel.

The provisions concerning the hourly teacher are in section 13.

2. The provisions on holiday bonus shall not apply to persons covered by
this chapter.

3. The regulations of this chapter will be applied if the teacher has been as-

signed to perform equivalent duties which are locally called by another
name than in this chapter.

A PROVISIONS ON SALARY

Section 2 Grounds for the payment of salary

Basic salary

1. The salary of the teaching personnel is determined according to the pro-
visions of this chapter.

2. Basic salary shall mean salaries in euros related to eligibility or qualifica-
tion, excluding any supplements, stated in this chapter.

Section 3 Principal teacher and lecturer’s minimum salary

Basic salary

1. Basic salary, determined according to work experience years, are in-
cluded in the salary annex by statistical codes as follows:

Principal teacher and lecturer’s basic salary:

114104 principal teacher
114205 lecturer
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Doctor and licentiate’s degree

2.

3.

The minimum salary for holders of doctor’s degrees are 4% higher.

The minimum salary for holders of licentiate’s degrees are 2% higher

Salary and working time of a part-time employee

4. The salary of a part-time teacher is lower to the same extent as their work-

ing time is shorter than the full working hours of the lecturer or principal
lecturer concerned (1600).

The working time of a part-time teacher is at least 760 hours per academic
year or, on average, at least 19 hours per week. In this case, the employ-
ment relationship is full-time.

The share of a part-time teacher’s working time and place which the
teacher may independently determine shall be proportional to the provi-
sions in section 10, paragraph 1.

Language teachers’ salary

7.

The salary of a language teacher at universities of applied sciences are
determined according to the field of education to which they are assigned.

Personal salary and availability supplement

8.

The amount of personal salary will be affected not only by the difficulty of
the duties, the professional competence of the teachers and their work
performance but also by the general salary level of the locality and spe-
cialisation, as well as the employer’s hiring politics, and teachers’ personal
management of their profession, the outcome of their work, their previous
training and the balance of supply and demand in the labour market.

Part of the personal salary may consist of an availability supplement. The
minimum amount of the availability supplement paid to teachers in the field
of training for technology and traffic is obtained by multiplying the basic
salary of principal teachers and lecturers under the collective agreement
with the coefficients indicated in the salary annex.

When duties change, the right to an availability supplement will be reas-
sessed.

The availability supplements, determined according to work experience
years, are included in the salary annex by statistical codes as follows:

114101 principal teacher
114202 lecturer
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Section 4 Reduction in pay in the absence of eligibility

1.

The minimum salary for a teacher with no qualifications determined in the
eligibility criteria for the duties shall be 6 to 20% lower than the salary
mentioned above.

The eligibility criteria refer to those laid down in the Decree on Universities
of Applied Sciences and the rules of procedure of the universities of ap-
plied sciences or other regulations, or the eligibility required in connection
with performing the tasks.

Minuted note:

The incompetence deduction may also be made for teachers who
have not completed a teacher’s training of at least 35 study weeks
or a teacher’s training of at least 60 study weeks when the
teacher’s training is required as mentioned above.

When the teacher completes the qualification or teacher education speci-
fied in the qualification requirements, the salary will be changed from the
beginning of the month following the presentation of the qualification to
the employer.

Section 5 Work experience

Time approved as work experience

1.

Full-time domestic and foreign work as a teacher/principal is approved as
work experience. In addition, working in positions or time spent as an en-
trepreneur, which are of material use in the current position.

When calculating the work experience, the calendar months during which
the teacher/principal has served under the same employer for at least 18
calendar days will be taken into account.

The right to work experience begins at the beginning of the following
month from the date on which the right was acquired.

Time equivalent to working included in work experience

4.

Absences for which a salary or a daily allowance, special maternity, ma-
ternity, paternity, special pregnancy, pregnancy or parental allowance was
paid under the Health Insurance Act, are also approved as work experi-
ence.

Under the Study Leave Act (273/79), no more than 30 calendar days of
the study leave for the holiday credit year will be approved for the work
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experience. The requirement is that the employee returns to work under
the same employer immediately after the study leave.

Section 6 Compensation for evening/night and weekend/weekday holiday work

1. For work assigned in the work plan between 18.00-07.00, a working time
compensation of at least 30% of the hourly salary calculated in Section
10, Paragraph 5 will be paid. Working time compensation may be agreed
on differently with the employee concerned.

2. For work assigned in the work plan during a weekend or weekday holiday,
a working time compensation of at least 50% of the hourly salary calcu-
lated in section 10, paragraph 5, will be paid. Working time compensation
may be agreed on differently with the employee concerned.

Section 7 Language supplement

In a bilingual municipality, a teacher whose duties require competencies
in both national languages and who is skilled in the national language
which is not their native language may be paid a language supplement

from 1 April 2024 onwards as follows:
EUR 20.55
per month for good oral skills and

EUR 26.36

per month for good oral and written skills. A teacher with a perfect
command of both national languages may be paid a monthly lan-
guage supplement from

from 1 April 2024 onwards as follows:
EUR 41.03

Section 8 Language skills supplement

The language skills supplement will be paid if skills in a language other
than the teacher’s native language are highly beneficial for the duties of
the employee concerned. However, the language skills supplement will
not be paid if the duty specifically requires foreign-language skills.

The supplement will be paid depending on the level of the language de-
gree (Act on the General Language Degrees 964/2004 and Decree
1163/2004)

from 1 April 2024 onwards as follows:
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Level of the degree Supplement /
month

basic level € 20.55

medium level €41.03

highest level €79.82

Section 9 Full salary

1. A teacher’s full salary refers to basic salary and all salary supplements,
and additional fees and compensation, which are paid regularly each
month.

2. During the teacher’s paid absence, the salary is calculated based on the
teacher’s full salary.

B WORKING TIME REGULATIONS

Section 10 Principal teacher and lecturer’s working time

Annual working time

1. The annual working time is 1,600 hours per academic year so that the
teacher may independently determine the time and place of performing
the work for at least 28% (unbound working time).

Minuted note:

The annual working time of a full-time teacher under the agree-
ment may not be reached, or it may be exceeded if this is agreed
on with the teacher.

Some of the teacher’s unbound working time may be organised in
the form of entire weeks.

Working time plan

2. The allocation of working time will be determined in the working time plan
prepared at the beginning of the academic year, the semester or the em-
ployment relationship. If the time spent on working or duties has been as-
sessed incorrectly, or if the duties change, the working time plan shall be
modified. The working time plan shall always be reviewed to correspond
to the actual use of working time.

3. The implementation of the work plan will be regularly monitored.
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Additional work

4. The working time for the academic year may be exceeded with the con-
sent of the teacher. In that case, the work in question is additional work.

5. For work under the working time plan, in excess of the annual working
time (1,600 hours), the salary paid per hour are obtained by dividing the
annual salary by 1,600.

Section 11 Teacher’s leave periods

1. Between 2 May and 30 September, a teacher shall be granted a period of
leave of eight weeks (56 calendar days), during which the employer may
not assign working time. The leave period may be granted in two parts. In
the field of training related to natural resources, it is possible to derogate
from the timing mentioned above due to the nature of the field.

2. Between 1 October and 30 April, a teacher shall be granted a period of
leave of four weeks (28 calendar days) at a time suitable for the operation
of the educational institution (in connection with Christmas, New Year and
student holidays), and it may be granted in no more than four parts.

Agreement on leave periods

3. Subject to the teacher's consent, the timing and periodisation of leave pe-
riods may be agreed upon differently.

Section 12 Summer leave allowance for fixed-term teachers

At the end of an employment relationship for a teacher engaged for a pe-
riod shorter than an entire academic year, the teacher will be paid a sum-
mer leave allowance calculated by multiplying the daily salary by 0.18 per
working day (Mon-Fri) at the university of applied sciences during the em-
ployment relationship. If between 2 May and 30 September, confirmed
summer leave days were included in the employment relationship, they
will be deducted from the number of days justifying a summer leave allow-
ance.

Section 13 Hourly teacher

An employee working under 760 hours per academic year or on average
under 19 hours per week is an hourly teacher. The working hours in an
academic year of an hourly teacher are divided into at most 40 working
weeks, unless otherwise agreed upon with the hourly teacher.
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Application instruction:

When agreeing on the working time of an hourly teacher, the need
for preparations and subsequent work as well as other teachers’
duties shall be taken into account to match actual use of working
time.

The hourly teacher is paid at least in accordance with the salary pricing.
When determining the hourly salary, the difficulty and responsibility of the
work, the skills and experience as well as the level of training and eligibility
of the hourly teacher will be taken into account.

An hourly teacher’s right to pay during illness is determined according to
the provisions in the Employment Contracts Act.

Section 14: Transitional regulations

The transitional regulations will be applied during the transitional period
on 31 March 2020 to teachers in the field of training related to technology
and traffic at universities of applied sciences, as long as they have an
employment relationship with the same employer in the field of training
related to technology and traffic:

For the annual working time of teachers in technology and
traffic, the teachers may determine the time and place of per-
forming 37.5% of the work. The employer may allocate some
of the working time at their discretion to the period outside of
the 35 weeks by agreeing on the matter with the teacher.

It is possible to agree with the teacher on a smaller amount of

unbound working time, but the amount of unbound working
time shall be at least 28%.
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CHAPTER 7 LOCAL AGREEMENT

Section 1 Parties, binding nature and form of local agreement

The contracting parties are the employer, or their representative, bound by the
collective agreement and the shop steward. The local agreement is binding
on the personnel group or part of it that the shop steward must be considered
to represent.

A local agreement shall be concluded in writing. The agreement must include
at least the following:

e the purpose of the agreement

e the parties to the agreement

e those covered by the Agreement

e the collective agreement regulation in question

¢ the justifications for derogating from the regulation

e the detailed content of the agreement

¢ the terms of validity and termination of the agreement

e the date and signatures

Section 2: Agreement on derogations from the collective agreement

A local agreement may be concluded within statutory limits. The contracting
parties may derogate from the regulations of the collective agreement where
a justified reason so requires. However, a local agreement may not override
the entire collective agreement or exceed the average maximum amounts of
regular working time, or derogate from the minimum basic salary, the length
of the annual holiday and the regulations on sickness, pregnancy and parental
leave benefits under the collective agreement.

Section 3: The duration and termination of a local agreement

A local agreement may be concluded for a fixed period or indefinitely.

A local agreement which is valid indefinitely may be terminated at three
months’ notice.

After one year, the fixed-term local agreement may be terminated in the same
way as an agreement valid until further notice. Before termination, the parties
shall examine the prerequisites for continuing the agreement and potential
need for change.

After a local agreement has expired, the regulations of the general collective
agreement shall be observed.
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A resilience agreement under section 5 may be concluded for a fixed period
of no more than two years.

The benefits reduced under the resilience agreement shall be restored to a
level preceding the resilience agreement at its termination, taking into account
the potential changes to the collective agreement during the term of the resil-
ience agreement.

Section 4 The legal effects of the local agreement and communication

A local agreement shall have the same legal effects as the collective agree-
ment.

The signatory federations to the collective agreement shall be notified of the
local agreement referred to in sections 2 and 5.

Section 5 Resilience agreement

A local derogation from the collective agreement with respect to the minimum
standards governing salary or other financial benefits may be agreed upon in
the manner specified in this section.

The contracting parties are the employer tied to the collective agreement, or
their representative, and the shop steward.

The prerequisite for an agreement is the fact that the employer is in financial
difficulty that could lead to a reduction in labour use.

A resilience agreement may only be made for extremely compelling financial
reasons in situations where the agreement is temporarily necessary and es-
sential to safeguard the employer’s operational preconditions and jobs.

The grounds for using a resilience agreement, the need for measures and
their dimensioning shall be unanimously stated between the parties to the ne-
gotiation, as well as the estimated impact of the measures and the other ac-
tions at the workplace in order to balance the finances and to survive the crisis.
The measures agreed on in a resilience agreement shall be reasonable in
order to meet the objectives.

When negotiating an agreement of the kind referred to in this section, the em-
ployer shall comply with the provisions of the Act on Co-operation Within Un-
dertakings concerning the provision of necessary information in negotiations.
The parties may call upon the assistance of specialists if necessary The staff
representatives are provided with up-to-date information on the university of
applied sciences’ financial situation, for instance its financial statement and
budget as well as other documents that describe the financial situation of the
employer in adequate detail.
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Section 6: The interpretation of an agreement and the settlement of disputes

Disputes concerning the interpretation of local agreements are resolved in the
same way as disputes in collective agreements.

Section 7 Impact of the expiry of the collective agreement

Local agreements concluded during the validity of this collective agreement
shall remain in force for their agreed duration.
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CHAPTER 8 PROVISIONS ON SHOP STEWARDS

Introduction

The purpose of the shop steward system is to create the preconditions for effective
cooperation between the university of applied sciences and its personnel as well as
the promotion of local agreement and the correct application of the collective agree-
ment.

The purpose of the shop steward system is to purposefully and rapidly settle disputes
on the application and interpretation of the agreements between the employer and
employees. The key features of the system also include processing issues related to
employment relationships between the employer and employees, and maintaining and
promoting industrial peace as required in the collective agreement system.

Section 1 Shop steward’s duties

The duty of a shop steward is to maintain and develop negotiation and coop-
eration between the university of applied sciences and the personnel group
they represent.

The shop steward is also responsible for representing organised workers
bound by a collective agreement in matters concerning the application of the
collective agreement. The shop steward represents the above-mentioned em-
ployees in matters concerning the application of labour legislation and, in gen-
eral, in questions related to employer-employee relations and the develop-
ment of the university of applied sciences.

The duties of the shop steward also include the representation of organised
employees bound by the collective agreement in the local negotiations re-
ferred to in chapter 1, section 13 of the collective agreement.

Section 2 Number of shop stewards

At a university of applied sciences, the signatory organisations of the collective
agreement have the right to elect shop stewards as follows:

e The Trade Union for Education OAJ (OAJ) has the right to elect one shop
steward and one deputy shop steward to the personnel group of teach-
ing personnel.

e The Federation of Professional and Managerial Staff YTN (YTN) has the
right to elect one shop steward and one deputy shop steward to the per-
sonnel group of expert and support staff.

A more extensive shop steward organisation can be agreed upon at the uni-
versity of applied sciences. In this context, attention should be paid to, for ex-
ample, the regional or functional units of the university of applied sciences.
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If the activities of the university of applied sciences or its operational unit are
considerably reduced, extended or modified (e.g. divestment, merger, incor-
poration), the shop steward organisation will be modified to correspond to the
changed situation.

The position of a shop steward will cease if the shop steward's personnel
group changes.

Section 3 Conditions for acting as a shop steward

A shop steward must have an employment relationship with a university of
applied sciences. In addition, the following are required:

¢ A member of OAJ can act as the shop steward for the personnel group of
the teaching personnel

e A member of YTN can act as a shop steward for the personnel group of
expert and support staff

Section 4 Election of shop steward

The shop steward is elected by employees who are in an employment rela-
tionship with the university of applied sciences, within the scope of the collec-
tive agreement, organised in the signatory organisation, and who belong to
the personnel group concerned.

Elections for shop stewards can be held at the workplace. A signatory feder-
ation will ensure that the election is held. However, this is mainly done by the
shop steward or, if the shop steward is unable to do so, the potential deputy
shop steward. The times and places of an election organised at the workplace
shall be agreed on with the employer no later than 14 days before holding the
election.

The organisation and holding of the election may not disturb working activities.

The necessary time spent by the shop steward in organising and conducting
the election is included in the locally agreed period of release of the shop
steward.

Section 5 Shop steward’s responsibilities

If not otherwise stated in this agreement, the shop steward’s employment re-
lationship with the employer is equal in position to that of other employees.
The shop steward is obliged to comply with the terms of employment, working
hours and orders issued by the employer.
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Section 6 Notifications

The signatory organisation informs the employer in writing of the election, res-
ignation or dismissal of the shop steward and deputy shop steward and the
duration of the term of office.

The shop steward must inform the employer in writing when the deputy shop
steward will replace them as a shop steward. If the shop steward is prevented
from submitting a written notification, the notification may be submitted by a
signatory organisation.

The shop steward will be notified of the termination of their employment rela-
tionship no later than one month before the beginning of the period of notice
under the collective agreement.

The reason for the termination will be indicated in the notification on the termi-
nation of the employment relationship, provided for the shop steward. The em-
ployer also informs the signatory organisation concerned of the notification to
the shop steward.

Section 7 Deputy shop steward's rights and obligations

A deputy shop steward has the rights and obligations of a shop steward when
they replace the shop steward on the basis of a notification submitted to the
employer in accordance with section 6.

Section 8 Use of time

Release from work for the performance of shop steward's duties is agreed
locally. When agreeing on the release, consideration may be given to, for ex-
ample, the number of employees to be represented, the number and geo-
graphical location of the offices, changes in the status of the personnel, and
the possibility to carry out the shop steward's duties appropriately.

In order to negotiate the local agreement and the resilience agreement, the
shop steward is given sufficient release from work to carry out the shop stew-
ard's duties. The amount of the relief will be agreed on with the employer.
When assessing the amount of the relief, the number of employees repre-
sented, the number of workplaces and their geographic location, and the
changes to the position of the personnel shall be taken into account.

If no agreement can be reached locally on the release from work for the per-
formance of the shop steward's duties, the maximum amount of relief must be
per academic year/working year:

- personnel group size -159 280 hrs
- personnel group size 160- 400 hrs
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Section 9 Shop steward compensation
Shop steward will be paid a shop steward compensation as follows:

as of 1 April 2024:
- personnel group size -159 EUR 103.09
- personnel group size 160- EUR 115.53 hrs

If the shop steward is unable to perform their duties and the deputy shop stew-
ard carries out the shop steward's duties on the basis of the notification ac-
cording to section 6 for the majority of the calendar month, the shop steward's
compensation is paid to the deputy shop steward for the month in question.

If the university of applied sciences agrees on a more extensive shop steward
organisation, the amount of the shop steward's compensation may also be
agreed upon. In such cases, no shop steward compensation under this section
shall be paid.

Section 10 Ban on discrimination

The shop steward’s potential development and advancement in their profes-
sion shall not be impaired due to their role as a shop steward.

An employee acting as a shop steward may not be transferred to a lesser-paid
job compared to the job they held upon the election while they are performing
their duties as a shop steward, or due to these duties. The shop steward may
also not be transferred to a less demanding job if the employer is able to offer
them work other than that corresponding to their professional skills. The shop
steward may not be dismissed due to their duties as a shop steward.

Section 11 Employment security

A shop steward's employment contract may only be terminated if the condi-
tions laid down in chapter 7, section 10 of the Employment Contracts Act are
met.

The provisions of chapter 7, section 10 of the Employment Contracts Act also
apply to employees who have acted as shop stewards six months after the
end of their duties as shop stewards.

The consent referred to in chapter 7, section 10 of the Employment Contracts
Act is determined by the signatory organisation that is party to the collective
agreement.

The employment relationship of a shop steward may not be terminated due to
illness even on the grounds of cancellation in Chapter 8 Section 1 without a
period of notice.
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When assessing the grounds for cancellation of the shop steward’s employ-
ment contract, the shop steward may not be placed in an inferior position com-
pared to the other employees.

If the number of employees is reduced or if employees are laid off for financial
and production-related reasons, the shop steward shall be the last to be tar-
geted by such measures. If work corresponding to the profession or qualifica-
tions of the shop steward cannot be offered, a derogation may be made from
this regulation.

If a dispute has arisen concerning the termination of the employment relation-
ship or lay-off of a shop steward, local negotiations and negotiations between
the organisations shall be initiated and conducted without delay after the
grounds for the termination or lay-off have been contested.

If the employment contract of the shop steward was terminated in violation of
this agreement, the employer shall compensate the shop steward for the sal-
ary of at least three (3) and no more than thirty (30) months. The compensa-
tion shall be imposed on the same grounds as are laid down in Chapter 12
Section 2 of the Employment Contracts Act. As a factor increasing the com-
pensation, it shall be taken into account that the rights laid down in this agree-
ment have been violated. If the Court considers that there are prerequisites
for continuing the employment relationship or for reinstating the terminated
employment relationship, but the employment relationship is not continued re-
gardless of this, it shall be taken into account as a particularly compelling rea-
son when determining the amount of the compensation.

Section 12 Information to be provided to a shop steward

The provision of information under this section is subject to data protection
legislation.

If there is uncertainty or disagreement on the salary of employees or other
matters related to employment relationships, the shop steward shall be pro-
vided with any information affecting the resolution of the matter of disagree-
ment.

The shop steward shall be entitled to receive up-to-date information on the
financial state of the university of applied sciences and on the salary data and
other data according to the Co-operation Act.

The shop steward shall be entitled to receive, in writing or in another manner
agreed upon, the following data on the employees of the university of applied
sciences at the beginning of the employment relationship:

- name of the employee and start time of employment

The shop steward shall be entitled to receive, in writing or in another manner
agreed upon, the following information on the employees organised with the
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signatory federation concerned. The provision of information requires author-
isation given by the employee to the shop steward:

- name of the employee

- starting time of the employment relationship and whether the employment
relationship is full-time or part-time

- grounds for a fixed-term employment relationship and its duration

- salary group or another similar entity in which the employee or the work
performed by the employee belongs.

Shop stewards shall be entitled to receive information on the apprentices and
trainees under a training agreement at the educational institution, in a manner
to be agreed on with the employer.

Shop stewards shall be entitled to receive information twice a year on the
number of the full- and part-time employees of the educational institution. This
also applies to those who have been separately invited to work and employed
at the educational institution during the last six months, or other temporary
personnel.

Upon request, the shop stewards will be paid a report on the information col-
lected in connection with recruitment.

If the university of applied sciences agrees on a more extensive shop steward
organisation on the basis of section 2, the principles for sharing information
between the different shop stewards shall also be agreed upon.

The shop stewards shall keep confidential the information received based on
the regulations above for performing their duties.

Section 13 Office premises and office equipment

For performing their duties, shop stewards shall be entitled to use office prem-
ises and storage space, ordinary office equipment, ICT devices, an Internet
connection and related software (including e-mail) as well as a telephone pro-
vided by the employer for performing work assignments.

Section 14 Travel expenses

If, for performing duties agreed upon with the employer, a shop steward must
travel at the request of the employer, the shop steward will be compensated
for travel expenses according to the system applicable in the university of ap-
plied sciences.
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Section 15 Compensation for the loss of income

The employer will compensate for the income lost by the shop steward during
working hours either due to local negotiations with the employer’s representa-
tive or due to other duties agreed on with the employer.

If a shop steward performs duties agreed upon with the employer outside of
their regular working hours, the salary for regular working hours will be paid
for this time.

Section 16 Shop steward’s training

The provisions on the right of shop stewards to trade union training can be
found in chapter 9.
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CHAPTER 9 TRAINING FOR SHOP STEWARDS AND LABOUR PROTECTION
DELEGATES

Section 1 Training working group

1. For the implementation of the training for shop stewards and labour pro-
tection delegates, there is a training working group between the signatory
organisations, which is represented by each signatory organisation. The
training working group discusses the general themes of the training and
the schedule of the approval process of the trainings.

2. Sivista will approve the signatory organisation's courses for one calendar
year at a time. Where necessary, courses may also be approved in the
middle of the calendar year.

Before the decision to approve a course, Sivista will be given a report on
the course curriculum, timing, place and method of organisation, target
group, participants and any other information requested. The prerequisite
for approving the course is a jointly stated need for training.

3. On the course they have approved, a representative of Sivista has the
opportunity to follow the training by agreeing on participation with the or-
ganisation.

4. The signatory organisations will inform of the courses approved for the
following year no later than two (2) months before the beginning of the first
course.

Section 2 Preservation of employment relationship and notification times

1. Without an interruption of the employment relationship, the shop steward
and labour protection delegate will be given the opportunity to participate
in a course approved in accordance with section 1, paragraph 2, if the
need for training resulting from the employee's cooperation tasks has
been stated jointly between the employer and employee applying for the
course, and if the participation in the course may take place without con-
siderable adverse effects on the university of applied sciences. A shop
steward or labour protection delegate may take part in training for a max-
imum of 21 working days per calendar year.

2. If granting time off would cause significant harm to the university of applied
sciences, the shop steward must be informed of the reason why they can-
not participate in the course at least 10 days before the start of the course.

3. A notification of the intention to participate in a course must be submitted

as early as possible, however, no later than three (3) weeks before the
start of the course.
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4. Occupational safety and health training is targeted at labour protection
delegates.

Section 3 Compensation

The shop steward and the labour protection delegate and a member of
the labour protection committee may participate in the courses approved
in accordance with section 1, paragraph 2 without a deduction of salary.
However, the loss of earnings is not compensated for a period totalling
over 21 working days in a calendar year.

In addition, the prerequisite for the compensation of the loss of income is
that the course concerned is related to the cooperation duties of the par-
ticipant in the university of applied sciences and that the course has been
confirmed as such between the employer and participant.

Participation in the training of the shop steward or the labour protection
delegate mentioned in section 2 will not result in a reduction of annual
holiday benefits, retirement benefits or other comparable benefits.

Section 4 Training for deputy shop stewards and deputy labour protection del-
egates

The parties recommend that where necessary, a possibility is reserved for
deputy shop stewards and deputy labour protection delegates to partici-
pate in training without loss of income.

A deputy shop steward and the first labour protection delegate who repre-
sent at least ten (10) employees shall be entitled to participate in one basic
course during the calendar year, with no more than three (3) working days
without a loss of income. In terms of participating in the training, it shall be
ensured that the performance of duties and the activities of the university
of applied sciences are not unreasonably disturbed, for instance due to
the fact that several personnel representatives would like to participate in
the training at the same time.

The notification periods are determined in accordance with section 2, par-
agraphs 2 and 3.
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CHAPTER 10 EXPERT AND SUPPORT STAFF’S WORKING TIME BANK

Section 1 Scope of application

A working time bank under this section may be introduced for employees
falling within the scope of chapter 2, section 2 on working hours (personnel
within the scope of the Working Hours Act).

Section 2 Entering into the agreement and its duration

The use of the working time bank shall require a written agreement con-
cluded between the employer and employee. The initiative on implement-
ing the working time bank may be made either by the employer or by the
employee.

The agreement shall state which supplements and working time compen-
sations may be saved in the working time bank, the maximum amount of
working time to be saved, and the time when the working time saved in
the working time bank shall be used as time off.

Application instruction:

Parties to the collective agreement recommend that the agree-
ment be made in the form of an agreement template jointly drafted
by the parties.

The agreement may be concluded for a fixed period or until further notice.

Section 3 Compensation transferred to the working time bank

Compensation for additional work and compensation for the basic and in-
creased salary for overtime, compensation for evening, night, Saturday
and Sunday work and compensation for hours of duty on call (see Section
11 Table on the conversion of working time compensation) may be depos-
ited into the working time bank. The maximum number of working time
bank hours may be no more than 300 hours/employee.

The transfer of compensation for additional work and compensation for
the basic and increased salary for overtime, compensation for evening,
night, Saturday and Sunday work and compensation for hours of duty on
call to the working time bank shall be agreed on no later than upon agree-
ing on the performance of such work.
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Section 4 Time off

Time off shall be taken at a time agreed on separately, and the time off
period salary will be determined according to the salary applicable during
the time of the time off. If the time of the time off cannot be agreed on, the
employee shall notify of the time-off-taking no later than four months be-
fore the beginning of the time off.

Application instruction:

If the employee’s salary changes in the middle of the time off, for
instance due to amendments to the collective agreement, the
change will enter into force according to the collective agreement.

The working time bank time off will be primarily taken in full days.

Section 5 Working time accounting

Accounts or other reliable records under the Working Hours Act shall be
kept of the time saved in the working time bank. The balance of the work-
ing time bank should be easily checked by the employee.

Section 6 Employment-related benefits

Taking a working time bank period of time off will not reduce the em-
ployee’s annual holiday benefits or other benefits determined based on
the duration of the employment relationship.

Section 7 Sickness during time off

If an employee falls ill during time off, the time off is interrupted, and from
the beginning of the following calendar day, the time off will become a
sickness absence. Unused time off will be available to be granted at a time
which will be agreed on subsequently. If the sickness absence ends be-
fore the end of the agreed time off, the time off will continue as agreed.

Application instruction:

The employer shall be immediately notified of sickness (see the
sickness notification under the Annual Holidays Act) unless there
is a significant obstacle to meeting the notification obligation. A
disability certificate will be submitted to the employer according to
the practices of the workplace.
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Section 8 Pregnancy or parental leave beginning during the time off period

If an employee’s right to pregnancy or parental leave begins during an
agreed working time bank time off, the time off becomes pregnancy or
parental leave.

Section 9 Entering into the agreement and terminating an agreement

An agreement may be amended by mutual agreement. Amendments to
agreements shall be made in writing.

An agreement on the working time bank may be terminated by either of
the parties. The termination shall be made in writing or in another verifiable
way.

When the employer terminates the agreement, the employee shall be en-
titled to use the saved time according to the original agreement.

When the employee terminates the agreement, the notice period shall be
4 months, after which the employer shall be entitled to pay compensation
for the working time saved in the working time bank according to the same
schedule as intended for the payment of compensation, had the working
time saved been kept as time off.

Section 10 Unused time off

At the end of the employment relationship, the working time accumulated
in the working time bank will be paid in monetary terms according to the
same schedule as that agreed on the payment of the final settlement and
potential holiday compensations.
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Section 11 Table on the conversion of working time compensation

Converting working time compensation to time
Minutes during the
Amount of the |working time, calcu-
compensation [lated based on a full
Working time compensation [(Increase%) hour
‘hour for an hour’ or
Basic salary part of additional according to the work-
work and overtime 0% ing hours completed
Increased salary part of addi-
tional work and overtime 50% 30 min
Increased salary part for over-
time 100% 60 min
Compensation for evening
work 15% 9 min
Compensation for night work | 30% 18 min
Saturday increase 25% 15 min
Sunday increase 100% 60 min
Compensation for hours of duty
on call 15% 9 min
Compensation for hours of duty
on call 20% 12 min
Compensation for hours of duty
on call 25% 15 min
Compensation for hours of duty
on call 30% 18 min
Compensation for hours of duty
on call 50% 30 min
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Agreement template on the implementation of a working time bank

1. Parties

Employer Business ID

Employee Social security number

2. Purpose of
the agreement

The parties have agreed on the implementation of the working time bank according to chapter
2 section 15 of the collective agreement.

3. Validity of
the agreement

The agreement shall remain in force

[ ] until further notice from 20 onwards.
[ ]for afixed perioduntil 20 .

4. Components of the
working time bank

The following types of compensation may be saved in the working time bank:

Working time compensation Yes No

Basic salary part of additional work
and overtime

Increased salary part of additional
work and overtime

Compensation for evening work
Compensation for night work
Saturday increase

Sunday increase

Compensation for hours of duty on call

The transfer of components mentioned above to the working time bank shall be agreed on
upon agreeing on the performance of such work.

5. Maximum number of
hours saved

No more than
time bank.
(instruction: this may be no more than 300 hours)

hours of working time compensation may be saved in the working

6. Time off taking
has been agreed on
as follows:

The working time saved in the working time bank will be used as time off as follows:

(instruction: the time off shall be taken within three years after the end of the calendar year
during which the working time has been saved in the bank. Unless otherwise agreed on time
off taking, employees shall notify of it no later than four months before the start date of the
time off.)

The working time saved in the working time bank shall mainly be taken as time off. Excep-
tionally, the time off will be paid to the employee in monetary terms if the time off cannot be
taken during the period mentioned above.

7. Working time bank
accounting

The employer shall keep records of the working time saved in the working time bank. This will
be implemented as follows:

8. Termination
of the agreement

An agreement which is in force until further notice may be terminated by either party according
to the working time bank agreement included in the collective agreement.

Fixed-term agreements will be terminated after the end of the term.

9. Signatures

Place and time

Employer’s signature Employee’s signature
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UNIVERSITIES OF APPLIED SCIENCES: SALARIES, SUPPLEMENTS AND FEES
FINNISH EDUCATION EMPLOYERS (FEE) From 1 May 2024 onwards

EXPERT AND SUPPORT PERSONNEL

Difficulty category 1 2 3 4 5 6

1757,74 190159 2052,73 222805 240342 261189

EXPERT AND SUPPORT PERSONNEL SUPPLEMENTS AND FEE

Urgency bonus (Chapter 2 section 13) 12,51
Language supplment (Chapter 5 section 8)

- good oral skills 21,10

- good oral and written skills 27,07

- perfect competence in both national languages 42,14
Language skills supplement (Chapter 5 section 8)

- basic level 21,10

- intermediate level 42,14

- highest level 81,98
Shop steward compensation (Chapter 8 section 9)

-159 individuals represented 105,87

160+ individuals represented 118,65
Labour protection delegate fee (Chapter 1 section 8)

10-100 individuals represented 38,39

101-200 individuals represented 50,01

201+ individuals represented 68,63
TEACHING PERSONNEL

Principal teacher and lecturer (Chapter 6 Section 3)
principal teacher lecturer

Statistical code 114104 114205
Initial salary 4 149,99 372534
After 5 years 447912 4 016,65
After 10 years 4 985,06 4 412,39
After 15 years 5 595,61 4 969,18
After 20 years 5 886,66 5187,20

Availability supplement
principal teacher lecturer

Statistical code 114101 114202
Initial salary 0,229 0,277
After 5 years 0,213 0,262
After 10 years 0,165 0,230
After 15 years 0,131 0,181
After 20 years 0,131 0,185
Hourly teachers (Chapter 6 Section 13)
114505 Hourly teacher’s fee 27,94
114502  Hourly teacher’s fee including availability supplement 35,68

TEACHING PERSONNEL SUPPLEMENTS AND FEE
Language supplement (Chapter 6 Section 8)

- good oral skills 21,10

- good oral and written skills 27,07

- perfect competence in both national languages 42,14
Language skill supplement (Chapter 6 Section 9)

- basic level 21,10

- intermediate level 42,14

- highest level 81,98
Shop steward compensation (Chapter 8 Section 9)

-159 individuals represented 105,87

160+ individuals represented 118,65
Labour protection delegate’s fee (Chapter 1 Section 8)

10-100 individuals represented 38,39

101-200 individuals represented 50,01

201+ individuals represented 68,63
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